[bookmark: _heading=h.30j0zll]		Application for Exceptional Leave during Term Time[image: ]

Clifton’s Attendance and Punctuality Policy States:

Amendments to the 2006 attendance regulations make it clear that the Headteacher may not grant any leave of absence during term time for holidays. An application can be made if there are exceptional (and documented) circumstances. 

There is no entitlement to time off during term time. Leave of absence is only granted in exceptional circumstances at the discretion of the Headteacher in accordance with the school policy as agreed by the governing body. 

Only in an exceptional circumstance will term time leave be allowed. Parents/carers wishing to apply for exceptional leave must submit a form to the Headteacher for consideration.

There is no entitlement to leave during term-time and parents/carers should not expect leave of absence to be granted as a right. Approval is discretionary and only in exceptional circumstances.

If term time leave is taken without prior permission from the school, the absence will be unauthorised and you may be liable for a fixed penalty fine which is issued by Ealing Council. 

Where a child’s absence is extensive and their whereabouts cannot be established eg: regular contact is not maintained, he/she may be regarded as a ‘Child Missing in Education’ in which case we have a duty to refer this to Ealing Council. 
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	Name of Child/Children
	Year Group/Class
	Current Attendance % (for school office use only)

	
	
	

	
	
	

	
	
	



	Reason for Application and relevant evidence (Please submit a separate sheet if necessary or write overleaf)










	Proposed Leaving Date
	

	Proposed Return Date
	

	Total Number of School Days Requested
	

	Child will be looked after by: (Name and relationship to child)
	

	Address and tel no where child will be staying: 
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	Form completed by:
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	(For school office use only)
This application has been:

	Authorised
	Unauthorised

	Head teacher’s Signature
	

	Date
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